Date: 
Ref.: xxxx
M/s K.K. Overseas, 








31-B, 2nd Floor, Mohammadpur,

Behind August Kranti Bhawan 
Bhikaji Cama Place, 

New Delhi-110066 (India)
R.C.No-0151/DEL/PER/1000Plus/4Â¾/6894/2004
DEMAND LETTER
Dear Sir,

We have pleasure to inform you that we are in need of recruiting the following workers as per the terms and conditions given below:
	SNO
	CATEGORY
	NO. Of WORKERS
	MONTHLY SALARY IN (…)

	1.
	
	
	


 Terms and conditions:
1.  Contract period


                 : Two years and renewable
2   Trail period



 : Three Months

3   Normal Working hours/day 

 : 8 hours duty per day, Five days a week.

4   Overtime allowance


 : As per the ……. labor law.
5   Salary




 : As Indicated above.

6   Air ticket from India to place of work
 : To be provided by the employer.

7   Food




:  To be provided by the employer.

8   Accommodation

                 
:  To be provided by the employer.
9   Transport



:  To be provided by the employer.

10   Medical and Insurance 


 : To be provided by the employer.
11 Place of employment


 :  ………………………………

12 Conditions for the termination of Employment and final settlement.

13 Leave benefits : 30 days paid leave after completion of one year service.

14 Return Airfare provided by the employer.
15 Provision in regard to renewal of contract.
As per …….
16 Occupational safety provision.
                  Labour Law
17 Social Security provisiona including compensation of injury.

18 Mode of Settlement of dispute. 

19   Death Claim                                         : In case of death of the worker, the company/employer shall

                                                                    dispatch the mortal remains of the deceased emigrant to his/her

                                                                    Native place at the its/his own expenses and shall settle all dues 

                                                                    of the worker(s), in coordination with the Indian Mission.

20. This agreement is issued in duplicate one for each party and should be signed upon arrival in the country of Employment.
21   Others 



 : As per ……..Labor Laws,

Thanking you,
Yours Faithfully

Signature
Name
General Manager Company Seal.
